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MODERATELY PRICED DWELLING UNIT PROGRAM 
Renewal Application/Verification of Employment 

PLEASE SUBMIT TWO MOST RECENT AND CURRENT PAYSTUBS and YOUR MOST 
RECENT FEDERAL TAX RETURN (Form 1040, 1040 EZ) and W-2s WITH THIS RENEWAL APPLICATION 

(All income must accompany proof of sources)*
THIS SECTION TO BE COMPLETED BY EMPLOYEE 

MPDU Certificate Number:  #MPW-____________________ 

Name of Applicant: _________________________________________________________________________ 

Address of Applicant:  _______________________________________________________________________ 

_________________________________________________________________________________________ 

Place of Employment: _______________________________________________________________________ 

Email: _____________________________________ 

Cell Phone: _________________________________ Other Phone: _________________________________ 

Have there been any changes in household size?  

        NO             YES      IF YES, LIST ALL HOUSEHOLD MEMBERS BELOW. 

All applicants over 18 years old must submit two (2) most recent paystubs and current Federal (1040, 1040EZ) 
tax returns and W-2s). 

NAME RELATIONSHIP AGE 

(SELF) 

AUTHORIZATION: I hereby authorize release of the information requested below.  I understand that 
falsification of any item on this application may cause my application to become null and 
void. 

_______________________________________________________________________ 
Signature of Applicant        Date
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MPDU Certificate Number:  #MPW-____________________ 

 
THIS SECTION TO BE COMPLETED BY EMPLOYER 

 

 
Applicant Name:       ________________________________________________________________________ 
 
Applicant Position Held: _______________________________________________________________________ 
 
Date of Employment: ___________________ to __________________  Termination Date: __________________ 
 
Salary:   Hrs. /Wk: _____     Rate of Base Pay:     $______ Hourly      $ ______ Bi-Monthly      $ _____ Annually   
 
Overtime:   # of Hrs. _______  Rate of Pay _______ for the past _______ months. 
 
Commissions:   For the past _______ months  $ _______________ 
 
Bonus: Monthly / Yearly / Other    $ _______________ 
 
Other Sources:      $ _______________ 
 
How often is employee paid? ____________________ Year-to-date Total Income Received: $ ______________ 
 
Date: _____________________  Signature of Employer: _______________________________________ 
 
Phone Number: _________________________ Title: _______________________________________________ 
 
Company Name____________________________________________________________________________ 
 
Company Address: __________________________________________________________________________ 
 
 
 
 

PLEASE SEND TO THE CITY OF ROCKVILLE: 
 

Mail: Moderately Priced Dwelling Unit Program 
 Community Planning and Development Services 
 111 Maryland Avenue, 2ND Floor 
 Rockville, MD 20850 
  
e-mail: rockvillempdu@rockvillemd.gov 
 
Fax: 240-314-8210  
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INCOME CHECKLIST 
Source of Income Supporting Documentation 

Wages, Salaries, Tips, Commissions, etc. 

Copies of two most recent pay stubs or other 
verification of employment; Two prior years tax returns 
with full supporting documentation, including certified 
copies of profit/loss statement and financial statement. 

Business/Self-employed 

Two years tax returns with full supporting 
documentation, including certified copies of profit/loss 
statement and financial statement. A 1099-MISC 
income statement must support the reported self-
employed income. For cash-based business (i.e. taxi 
drivers), daily trip sheets as evidence of income. 

Interest and dividend Copies of 2 recent statements 

Retirement and Insurance, S.S Copies of 2 recent statement, Benefits Statement 

Unemployment & Disability
Public Assistance 

Copies of 2 recent statements/verification call 

Welfare Assistance, HOC, 
Or RHE Voucher, Rental Assistance

Copies of 2 recent statements/verification call 

Alimony, Child Support and Gift 

Interlocutory decree which indicates specified 
payment or proof of non-payment (lien filed); a 
notarized letter for a regular contributions or gifts 
received from organizations or from persons not 
residing in the dwelling and a bank statement showing 
the withdrawals and deposits of the said amount.

Armed Forces 
Copies of the last four paychecks or other verification 
of employment 
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Liquid Cash  Asset Documentation 

Checking Account, Savings Account, Mutual Fund/ 
Money Market Fund, Certificates of Deposit 

Copies of two most recent statements indicating
deposits, interest rates and balances. 

Stocks, including Options 

Copy of each stock or option certificate or proof of 
purchase and statement of current value; for stock 
prices attach a copy of recent dated newspaper or 
online source that shows the value of each 
company’s stocks 

Bonds, including Savings Bonds Copies of each and value. 

Other Asset Asset Documentation 

Life Insurance Copy of Policy and two most recent statements 

Gift Gift Letter

Personal Loan Letter or loan agreement. 

Other Verification

Real Estate Tax returns; title search  
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